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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSURU

A rl
General Instructions  — J_’Y\ o ot C{ gw("j_

1 Total Nine Annexures namely; U
Annexture-01 lStatemem showing the Purchase of Goods from Reglstered Dealer by CESC.
Annexture-02 FStatemem showing the Obtaining Services from Registered Dealer by CESC.
Annexture-03 {Statement showing the purchase of Goeds from Unregistered Dealer by CESC,
Annexture-04 IStatemenl showing Obtalning Services from Unregistered Dealer by CESC.
Annexture-05 |Slatemen! showing the Goods Purghased from Component Dealer by CESC.
Annexture-06 ISlatemenl showing Lhe Obtaining Servicess from Companent Dealer by CESC.
Annexiure-07 IStalemenl showing the purchase of Goods & Services {Inward Supply of Service) under Reverse Charga Mechanisum, nil rated, excempted and non GST items by CESC.

Annexiure-08

Sales Staternent of Material sold for Total Timkey Project by CESC.

Annexiure-09

ISmtement showing the purchase of Goods or Services for Total Tumkey Contracts by CESC.

2 All the columns shall be filed properly without leaving/ignoring any column.

3 Before filing GST No. of the Suppliers or purchaser, Check that the regisflralion is aclive on the date of the invoice and accuracy of the GST No from GST portal.

4 Adidress of the supplier or purchaser shall be filed properly without any mistakes.

[ HSN/SAC Code shall be mentioned only as per the GST Tanff.

6 Enter the Invoice number of Invoices, issued to reglstered recipients, Ensure {hat the format is alpha-numeric with allowed special characlers of slash(/) and dash{-) .The total number of characters should not be more than 16.
i

7 Rate of the tax and amount of the tax shall be tallied. And Enter the combined (State tax + Central tax} or the integrated tax, as applicable.

B Invoice Amount before GST and after GST shall be tailed and Ensure that calculated Tax amount is comect,

2] Description of the goods or services , and Invoice date shall be mentioned properly. .

0 Enter date of invelce in DD-MMM-YYYY. format E.g. 24-May-2017.

i1 Goods or Services under the reverse charge mechanism delaits shall be furnished without leaving any transactions.

12 tnward and eutward Goods details and Services detalls shall be fumished separately and the details shafl be furnished Division office/Section office/Accounting unils wise by the O&M Divisions.

13 |The concemed Circle DCS's shalt monitor the fumishing of the detalls o the corporate office for their respective Divisions, and shall ensure the correctness of the dala before sending 1o the corporate office.

14 An separate reglster shall be maintained at the Accounting unit level for the GST receipts and payments.

15 lAny falisfincorrect GST Regislration No./ GST Amountinvoice No. and date Etc., if any ,fumished by the accounting urits, concemed officials shall be held responsible.

16 Any clarifications, f required or discrepancies if any found , shall be bring in to the notice of the CFO Section of the Corporate office. jl
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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE
Statement showing the purchase of Goods from Reglstered Deater for the month of ¢

Division ¢

- Receipt | Recelpt PO/ . TDS
Name of he Dreseription of Invoice| Invoice [Nett Purchase o | €GST N N OTHER TOTAL Bill | E-WAY PAYMENT
SN Supplier Place | GSTNO ihe Materdal HSN Cade vm;:::er vo::tller ;G\u'::;‘:, Qty No Datc Before Tas CGST % Amout SGST % |SGST Amout | IGST % | IGST Amout CHARGES Amount | BILL NG DETAILS D:d.:led TDS Amaunt




CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Statement showing the Obtalning Servicess from Reglstered Dealer for the month of :

Aunciore.02

SN

Name of the
Supphier

Place

GSTNO

Description of
the Service

SAC Code

Receipt
voucher No

Receipt
voucher
date

P.O/
Award
Number

oty

Invoice
No

Divislon : Zona! Offlce

Invoice
Date

Nett
Purchnse
Before Tax

CesT%

SGST%

16ST %

1GST Amout

TOTALBIIE
Amount

E-WAY
BILE NO

PAYMENT
DETAILS

TDS
Deduete
d%

s
Amou
nt
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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Statement showing the Purchase of Goods from UnRegistared Dealet for the month of ¢

- N‘t';::-"r Place | GsrNo | Descriptionof § HSN | Receipt ::::Iil'e' :_ :\;’(:r,:i oty |1avoice | tavelce Pul:-‘:!:;se owen | Toraunl | Eway | pavMENT | Tax payabia under Reverse charge ngjn o5
! y N
Supplier the Material Code |voucher No date | Number No Date Befors Tax CHARGES mount |EBILLNO| DETALS cosT® CGST SGST% SGT | e L= Amount
Amount Amount Amount




CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE
Statement showing the Service Detalls from Un-Registered Dealer for the month of @
Divisian :

: T ble under Reverse charge
SN Nante of the Place GST D":.r:}'::lm SAC Receipt :e::;l:: P.O 7 Award Qy invoice| Invoice PuI::I::se OTHER | TOTAL Bt | E-WAY PM:_JEN REMARK xpaya e s TDS o] Tos
" 1 CHA Amount | BILLNO E] A t
Supplier NO | guwiee | Code |voucherMo| g Number Ne Date | Bofore Tax RGES ous DETAILS 65T % A::ii: sasT% [sGST Amount] 1G5T% |IGST Amount| % maun
1
2
3
4
5

20



CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Statement showing the Goods Purchased from Component Dealer for the month of :

‘Annexure-05

id
=

Supplier

Place

GST
NO

Description
of the
Material

Division :

HSN Cod Recelilpt Reccllpt AP '0':1 ot Invoice | Invoice P Nel:t OTHER
ode| voucher | voucher war Y No Date urchase | . oere

No date Number Before Tax

TOTAL Bill
Amount

E-WAY
BILLNO

PAYMEN
T
DETAILS

TDS
Deducted

%

TDS
Amount
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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Statement showing the Obtaining Servicess from Component Dealer for the month of :

5.N

Sale
Invoice
No

Place

PO/
nofthe | oova | B |cast|casT Amout|sast o |sesT amout|16sT% | %7 loTHER cHaRGEs

Commuodit AMOUNT Amout

v Sold Number

TOTAL

E-WAY
BILL NO

PAYMENT
DETAILS
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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Statement showling the purchase of Goods & Services (Inward Supply of Service) under Reverse Charge Mechanisum, nil rated, excempted and non GST items for the month of :

Il
=

Sale
Involce
No

Inv Date

GSTNO

Name
of the
Buyer

Place

SAC
Code

o

Supervision /

Technical

is )

PO/
Award
Number

LGST Amout

SG5T %

SGST Amout

1G5T %

IGST Amout

OTHER
CHARGES

TOTAL

E-WAY
BILL NO

PAYMENT
DETAILS
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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Salas Statement of Material sold for Total Turnkey Project for the month of :

Aanexure-0g

5.N

Sale
Invoice
No

Inv
Date

GSTNO

Place

HSN
Code
No

Di

Description
of the PO/ BILL
CGST % | CGST Amout | SG5T % | SG5T Amout | IGST % | IGST Amout
Commodity | 2¥*™ | amount

Sold Number

OTHER CHARGES

TOTAL

E-WAY
BILL
NO

PAYME
NT
DETAIL
5
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CHAMUNDESHWARI ELECTRICITY SUPPLY CORPORATION LIMITED, MYSORE

Statament showing the purchase of Goods or Seevices for Total Turnkey Contracts for the month of :

n
£

Name ol the
Supplier

Place

Description
of the
Material

HSN/
SAC Code

Receipt

voucher
No

voucher
date

Receipt

Invaoice
No

Tavoice
Date

Divislon :

Nett Purchese
Before Tax

CGST Amout

S5G5T%

SGST Amout

1GST %

1G5T Amout

TOTALBII
Amount

E-WAY
BILLND

To5
beducted
%
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CHAMUNDESHWARI ELECTRIGITY SUPPLY CORPORATION LIMITED, MYSURU

General Instrcutions — @ZMZ&QCVYO( _Qu\@f)&?h

SL.No Wc;:ksheet Reference Field name Help Instruction
ame
- Detalls of invoices of Taxable supplies made to other registered taxpayers
1. GSTIN/UIN of Enter the GSTIN or UIN of the receiver. E.g. 05AEJPP8087R1ZF. Check that the registration
Recipient is active on the date of the invoice from GST portal
Enter the Invoice number of invoices issued to registered recipients. Ensure that the format
2. Invoice number is alpha-numeric with allowed special characters of slash(/) and dash(-) .The total number of
characters should not be more than 186.
3. Invoice Date Enter date of invoice in DD-MMM-YYYY. E.g. 24-May-2017,
4. tnvoi | Enter the total value indicated in the invoice of the supplied goods or services- with 2
- invotce value decimal Digits.
1 b2b B2B |5. Place of Supply(POS) |Select the code of the state from drop down list for the piace of supply.
= Supplies

8. Reverse Charge

Please select Y or N, if the suppliesfservices are subject to tax as per reverse charge
mechanism.

7. Invoice Type

Select from the dropdown whether the supply is regular, orto a SEZ umtfdeveloper with or
without payment of tax or deemed export.

8. E-Commerce GSTIN

Please select Y or N, if the supplies/services are subject to tax as per reverse charge
mechanism.

9. Rate

Enter the combined (State tax + Central tax) or the integrated tax, as applicable.

10. Taxable Value

Enter the taxable value of the supplied goods or services for each rate ling item - with 2
decimal Digits, The taxable value has to be computed as per GST valuation provisions.

11. Cess Amount

Enter the total Cess amount collected/payable.

Invoices for Taxable outward supplies to consumers where

a)The place of supply is outside the state where the supplier is registered and

b)The total invoice value is more that Rs 2,50,000




1. Invoice number

Enter the Invoice number of invoices issued to Unregistered Recipient of the other State with
invoice value more than 2.5 lakh. Ensure that the format is alpha-numeric with atlowed
special characters of slash(/) and dash(-) with maximum length of 16 characters.

2. Invoice Date

Enter date of invoice in DD-MMM-YYYY. E.g. 24-May-2017.

3. Invoice value

Invoice value should be more than Rs 250,000 and up to two decimal digits.

4. Taxable Value

h2cl LBZC 4. Place of Supply(POS) |Select the code of the state from drop down list for the applicable place of supply.
= arge
5. Rate Enter the combined (State tax + Central tax) or the integrated tax rate, as applicable.
6. Taxable Val Enter the taxable value of the supplied goods or services for each rate line item -2 decimal
’ ue digits, The taxable value has to be computed as per GST valuation provisions.
7. Cess Amount Enter the total Cess amount collected/payable.
Enter the GSTIN of the e-commerce company if the supplies are made through an e-
8. E-Commerce GSTIN 100 1 merce operator.
9. GSTIN/UIN of Enter the GSTIN or UIN of the receiver. E.g. 05AEJPP8087R1ZF. Check that the registration
Recipient is active on the date of the invoice from GST portal
Supplies made to consumers and unregistered persons of the following nature
a) Intra-State: any value
b) Inter-State: Invoice value Rs 2.5 lakh or less
1T In the Typecolumn, enterEif the supply is done through E-Commerce or else enterOE(other
- 1ype than E-commerce).
2. Place of Supply(POS) |Select the code of the state from drop down list for the applicable place of supply.
5 B2c {3.Rate Enter the combined (State tax + Central tax) or the integrated tax rate.
2cs
= Small

Enter the taxable value of the supplied goods or services for each rate line item -2 decimal
Digits, The taxable value has to be computed as per GST valuation provisions.

5. Cess Amount

Enter the total Cess amount collected/payable.

8. E-Commerce GSTIN

Enter the GSTIN of the e-commerce company if the supplies are made through an e-
Commerce operator.




7.GSTINUIN of
Recipient

Enter the GSTIN or UIN of the receiver. E.g. 05AEJPP8087R1ZF. Chack that the registration
is active on the date of the invoice from GST portal

o]
=

Credit/
Debit
Note

Credit/ Debit Notes/Refund vouchersissued to the registered taxpayers during the tax period. Debit or credit
note issued against invoice will be reported here against original invoice, hence fill the details of original
invoice also which was furnished in B2B,B2CL section of earlier/current period tax period.

1. GSTIN/UIN

Receiver GSTIN/UIN

2. Invoice/Advance
Receipt Number

Enter original invoice number Reported in.B2B section of earlier period/current tax period or
pre-GST period against which credit/debit note is issued. Incase of refund voucher please
enter the related advance receipt voucher number.

3. Invoice/Advance
Receipt date

Enter the original invoice/advance receipt date in DD-MMM-YYYY. E.g. 24-May-2017.

4. Note/Refund Voucher
Number

Enter the credit/debit note number or the refund voucher number. Ensure that the format is
alpha-numeric with allowed special characters of slash(/) and dash(-) of maximum length of
16 characters.

5. Note/ Refund Voucher
date

Enter credit/debit note/Refund voucher date in DD-MMM-YYYY. E.g. 24-May-2017.

6. Document Type

In the document Typecolumn, enter "D" if the note is Debit note, enter "C" if note is credit
note or enter "R" for refund voucher.

7. Reason For Issuing
document

Select the applicable reason for issue of the document.

8. Place of Supply

Declare the place of supply based on the original document.

9. Note/Refund Voucher
value

Amount should be with only up to 2 decimal digits.

10. Rate

Enter the combined (State tax + Central tax) or the integrated tax.

11.Taxable value

Enter the taxable vaiue of the supplied goods or services for each rate line item -2 decimal
Digits, The taxable value has to be computed as per GST valuation provisions.

12. Cess Amount

Enter the total Cess amount.

13. Pre GST

Select whether the credit/debit note is related to pre-GST supplies.

Credit/ Debit Notes/Refund vouchers issued to the unregistered persons against interstate invoice value is

. more than Rs 2.5 lakh




Credit/
Debit
Note for
unregiste
red
Persons

1. UR Type

Select the type of supply to Unregistered Taxpayers (UR) against which the document has
been issued."EXP" For export invoices/'B2CL" for supplies to consumers.

2. Note/Refund Voucher
Number

Enter the credit/aebit note number or the refund voucher number. Ensure that the format is
alpha-numeric with allowed special characters of slash(/) and dash(-) of maximum length of
16 characters.

3. Note/ Refund Voucher
date

Enter credit/debit note/Refund voucher date in DD-MMM-YYYY. E.g. 24-May-2017.

4. Document Type

In the document Typecolumn, enter "D" if the note is Debit note, enter "C" if note is credit
note or enter "R" for refund voucher.

5. Invoice/Advance
Receipt Number

Enter original invoice number Reported in B2B section of earlier period/current tax period or
pre-GST Period against which credit/debit note is issued. Incase of refund voucher please
enter the related advance receipt voucher number.

6. Invoice/Advance
Receipt date

Enter the original invoicefadvance receipt date in DD-MMM-YYYY. E.g. 24-May-2017.

7. Reason For Issuing
document

Select the applicable reason for issue of the document from the dropdown.

8. Place of Supply

Declare the place of supply based on the original document.

9. Note/Refund Voucher
value

Amount should be up to 2 decimal digits.

10. Rate

Enter the combined (State tax + Central tax) or the integrated tax rate.

11.Taxable value

Enter the taxable value of the supplied goods or services for each rate line item -up to 2
decimal Digits, The taxable value has to be computed as per GST valuation provisions.

12. Cess Amount

Enter the total Cess amount.

13. Pre GST

Select whether the credit/debit note is related to pre-GST supplies.

Exports supplies including supplies to SEZ/SEZ Developer or deemed exports

1.Export Type

In the Typecolumn, enterWPAYif the Export is with payment of tax or else enterWOPAY.

2. Invoice number

Enter the Invoice number issued to the registered receiver. Ensure that the format is alpha-
numeric with allowed special characters of slash(/) and dash(-) with maximum length of

sixtesn characters.




3. Invoice Date

Enter date of invoice in PD-MMM-YYYY. E.g. 24-May-2017.

4. Invoice value

Enter the invoice value of the goods or services- up to 2 decimal Digits.

exp Export
5. Port Code Enter the six digit code of port through which goods were exported. Please refer to the list of
’ ° port codes available on the GST common portal.
I . Enter the unique reference number of shipping bill. This information if not available at the
.. Shipping Bill Number timing of submitting the return the same may be left blank and provided later.
7. Shipping Bill Date Enter date of shipping bill in DD-MMM-YYYY. E.g. 24-May-2017.
9. Rate Enter the applicable integrated tax rate.
10. Taxable Val Enter the taxable value of the supplied goods or services for each rate line item -up to 2
- faxa ue decimal Digits, The taxable value has to be computed as per GST valuation provisions.
Tax liability arising on account of receipt of consideration for which invoices have not been issued in the same
tax period.
1. Place of Supply{POS) |Select the code of the state from drop down list for the place of supply.
. ?I)fty 2. Rate Enter the combined (State tax + Central tax) or the integrated tax rate.
iabili
at
- on 3. Gross advance ) . .
advances |received Enter the amount of advance received excluding the tax portion.
4. Cess Amount Enter the total Cess amount collected/payable.
5. GSTIN/UIN of Enter the GSTIN or UIN of the receiver. E.g. 05AEJPP8087R1ZF. Check that the registration
Recipient is active on the date of the invoice from GST portal
Adjustment of tax liability for tax already paid on advance receipt of consideration and invoices issued in the
current period for the supplies.
1. Place of Supply(POS) [Select the code of the state from drop down list for the place of supply.
Advance |2. Rate Enter the combined (State tax + Central tax) or the integrated tax rate.
atadj adjustme : - -
Jnts 3. Gross advance Enter the amount of advance on which has tax has already been paid in earlier tax period

adjusted

and invoices are declared during this tax period.




4. Cess Amount

Enter the total Cess amount to be adjusted

5. GSTIN/UIN of
Recipient

Enter the GSTIN or UIN of the receiver. E.g. 056AEJPPB087R1ZF. Check that the registration
is active on the date of the invoice from GST portal

Details of Nil Rated, Exempted and Non GST Supplies made during the tax period

1. Description

indicates the type of supply.

Nil Rated
Exemptec’l . ‘ . Declare t!1e value of supplies made under the "Nil rated" category for the supply type
9 exem and Non |2-Nil rated supplies selected in 1. above. The amount to be declared here should exclude amount already -
- GST declared-in B2B and B2CL table as line items in tax invoice.
supplies o.=Xempted . Declare the value of supplies made under the "Exempted "category for the supply type
(Other than Nil rated/non- | din . ab
GST suoniv) selected in 1. above.
Declare the value of supplies made under the 'Non GST" category for the supply type
4.Non GST Supplies selected in 1. above. This column is to capture all the supplies made by the taxpayer which
are out of the purview of GST
HSN wise summary of goods /services supplied during the tax period
Enter the HSN Code Tor the supplied goods or services. Minimum digit required to be
4. HSN mentioned in the tax invoice and consequently to be reported is as follows.
2 Descripfi Enter the description of the supplied goods or Services. Description becomes a mandatory
- Description field if HSN code is not provided above.
3.uQcC Select the applicable Unit Quantity Code from the drop down.
4. Total Quantity Enter the total quantity of the supplied goods or Services- up to 2 decimal Digits.
10 hsn HoN | Val Enter the invoice value of the good i to 2 decimal Digit
== Summary 5, Total Value nter the invoice value of the goods or services-up to 2 decimal DIgRs.

6. Taxable Value

Enter the total taxable value of the supplied goods or services- up to 2 decimal Digits.

7. Integrated Tax Amount

Enter the total Integrated tax amount collected/payable.

8. Central Tax Amount

Enter the total Central tax amount coliected/payable.




9. State/UT Tax Amount |Enter the total State/UT tax amount collected/payable.

10. Cess Amount Enter the total Cess amount collected/payable.

Details of various documents issued by the taxpayer during the tax period

1. Nature of Document  |Select the applicable document type from the drop down.

List of 2. Sr. No From Enter the invoice/document series start number.
11 docs Documen ,
ts issued |3. Sr. No To Enter the invoice/document series end number.
5.Total Number Enter the total no of documents in this particular series.
I6.Cancelled No of documents cancelled in the particular series.

u } H
3§ H Y M
1 H i H
i i i §

Common mistakes in filling Excel template

1. GSTIN of supplier/E-commerce should be a valid one. State code of supplier GSTIN and E-Commerce GSTIN should be the same.

2. Duplication of invoices with the same tax rate shouldn’t be there-otherwise System throws error as "Non duplicated invoices were added & these
invoices are duplicated" at the time of import.

3. Amount should be only up to 2 decimal digits

4 Ensure that filling of excel should be strictly as per sample data to avoid errors.

5. Copy paste data from the excel template not including the header rows 1 to 4 will throw an error.

8. The work sheet name in the excel file of return data prepared by the return preparer should be the same as mentioned in the sample excel tempiate.

7. Master data sheet provides the inputs allowed in the mentioned data field. inputs in the master data sheet have been used for the drop down lists in
the worksheets.
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Special Instructions

1) To facilitate the declaration of date in the specified format "dd-mmm-yyyy", ensure the system date format of your computer is "dd/mm/yyyy or dd-mm-

yyyy'
2) For invoices containing multiple line items invoice level details like GSTIN/UIN, Invoice Number, Invoice Date and Place of Supply should be repeated

for all the fine items, in the absence of the same system will not accept those items

3) Taxable Value, Rate and cess amount as applicable to the line items may be different in the same invoice.

4) On successful import of the data from the excel file to the offline utility tool, the tool takes care of proper placement of the same in the return format

5) In the worksheets on the combined (central tax+state tax) tax or integrated tax rate has to be mentioned. The java tool will calculate the central tax,
state tax or integrated tax. The tax payer can edit these amounts in the java tool if the collected value is different. '

6) In this first version worksheets are not being provided for uploading amendment details as these are not expected in the first GST return. Those will
be provided in the next version. - :

7) in the top of each excel worksheet , there is a summary row which gives the count or total of the key columns to help in reconciliation.

8) The worksheets for furnishing exempt supplies details and issued documents details are being provided in this excel workbook template however the
data cannot be imported from the excel to the java tool in this version. The tax payer can enter the few exempt supplies detail values and details of

documents issued directly in the screens available in the java tool.

9) The worksheets have some data as example. Please delete the data from all worksheets before use.

10) The number mentioned in bracket in the top most row in each data entry worksheet refer to the corresponding table number in the notified GSTR 1
format. For example in b2b worksheet "Summary For B2B(4)" here "4" refers fo the table number 4 of GSTR 1 format.

11) This excel workbook template works best with Microsoft Excel 2007 and above.

12) Ensure that there are no stray entries in any cell of the sheets other than return related declaration under the indicated column headers.

Term/ Acronym Description ;




GSTIN

Goods and Services Taxpayer
ldentification Number

GSTN

Goods and Services Tax Network

HSN

Harmonized System of
Nomenclature

B2B

Registered Business to Registered
Business

B2C

Registered Business to Unregistered

Consumer

POS

Place of Supply of Goods or Services
- State code to be mentioned

UIN

Unigue Identity Number

GSTR1

GST Return 1

GST

Gooeds and Services Tax

uQc

Unit Quantity Code
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